1. Format cells:
to 'hega'tive"
numbers

|2, Change a cell's ill-

1nexpen5|ve or free stock market"lnves ng course : 'a”cl:workshop' .
“ tempting tOJump nght into the acnon but because of the risk involved; an

- investor really needs to do the homework ‘With 501 nd decusm s based on. o
E knowiedge and research an mvestor S chance of success in the stock market is i
greatly mcreased T e o

‘The followmg achwty nllustrates how spreadsheets can be used to determme
an investor’s gains or losses from the purchase and sale of stocks.

1. Create a NEW spreadsheet.

Unless otherwise stated, the font should be 10 point Arial,
2. Type the data as shown.
3. Format the width of columns A and C to 26.0 and left align.
4, Format the width of column B to 8.0 and left align.
5. Format the width of columns D—1 to 12.0 and right align.

6. Format cells cells D4 — D18 as numbers displaying 0 decimal places with a
comma separator.

Format cells £4 — 120 as numbers displaying 2 decimal places with a comma
separator. Set the negative numbers to red and to display parentheses.

8. Format cells J4 —J18 as percentages displaying 2 decimal places.
9. Boldrows 1,2, and 20.
10. Underline row 2.
11. Compute the formulas for the first stock as follows:
a. PURCHASE VALUE=NUMBER OF SHARES*PURCHASE PRICE —> In cell F4, type

ING VALUE=NUMBER OF SHARES*SELLING PRICE —> In celt H4, type

€. S GAIN/LOSS=SELLING VALUE-PURCHASE VALUE —> In cell 14, type =
d. % GAIN/LOSS=5 GAIN/LOSS / PURCHASE VALUE —> In cell J4, type

12. Use the AutoFill feature to copy the formulas down for the remaining stocks.
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13.

NEWSKLL] B 14,

13,

1&.

17.

18.
19.
20.
21,
22,

23.

Position the cursar in cell F20 and use the AutoSum button on the standard
toolbar to sum cells F4 - F18. Repeat this procedure in cell H20 to sum cells
H4 —H18 and in cell 120 to sum cells 14 -118,

Change the fill color for cells F1 - F20 and H1 - H20 to yellow.
Change the fill color for cells 11 ~ 120 and J1-J20 to light green.
Insert a header that shows:

&. Left Section Activity 37-Student Name

b. Center Section  STOCKS

€. Right Section Current Date

Insert a footer that shows:

a. Center Section  PAGE number

Carefully proofread your work for accu racy.

Save the spreadsheet as STOCKS,

Analyze the changes made to the data in the spreadsheet.

Set the Print Area to include all cells containingr data in the spreadsheet.

Print Preview and adjust the Page Setup so that the spreadsheet fits on one
page. Set the page orientation to Landscape,

Print a copy of the spreadsheet if required by your instructor.
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