.'Sort in ascendmg o
order.

The followmg actlwty |iEustrates how a database canbe used to llst the top
pop albums for the year 2010 and to sort the albums by arhst

1 Create a NEW database.

2. Name the database ALBUMS.

3. Create a NEW table in Design View.,

4. Set up the database table by using the database structure provided below.

Rank Number
Album Title Text
Artist Text

5. Save the table as POP ALBUMS without defining a primary key.
6. Go to Datasheet View and enter the data for each record as shown.
7. Adjust the Field Name column widths as necessary.
8. Sortthe Artist field in ascending order (Ato Z).
9. Resave the table. 7
10. Carefully proofread your work for accuracy.

11. Print a copy of the POP ALBUMS table if required by your instructor.
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